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Quick Reference Guide - How to update your insurance certificates in Ariba

Supplier Login

Login

Username

New to Ariba?

Password

your Ariba profile.

As a supplier to Synergy you are required to provide
evidence of up to date insurance coverage through

Please login to http://synergy.supplier.ariba.com with

you with your access.

your existing username and password.

If you have forgotten your login details you can select
“Forgot Username or Password” button(s) and follow
the steps or log a request to have Ariba call to assist
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Customer Requested Profile Information

Complete
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Short Description

Website

Annual Revenue

Synergy Requested Profile

* Indicates a required field

Your customer has specifically requested that you complete the following profile information. After you complete the requested profile
information, click Submit. You can click Save as Draft to save any values you may have edited without sending the changes to your
customer.

Status: Submitted by aribasystem at 27/08/2018 14:56

Changes you make below may be subject to approval before they are accepted.
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e 253 Public and Product Liability Insurance 2

2531 Inswer A

*
2532 Amount $0.00 AUD
: ©

25.3.3 Policy Number: 000

* n ]
2534 PPL Expiration Date: hu, 30 Jun, 2019 B
253.5 Please aftach your certiicate of « E Production templates folder layout GIF - Update file Delete file
currency:

¥ 254 Workers' Compensation or Employers' Liability Insurance

Select Customer Requested Tab

Select Synergy from Sourcing Customer List

Navigate to 2.5 General Insurances.

Update insurance details, Insurer, Amount, Policy Number and Expiration Date.
Select update file and attach current insurance certificate of currency.

Repeat 4 & 5 for all applicable insurance types.
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Press Save.

Once updated hit Submit.

Public Profile Completeness

tion

Profile

r Ariba badge.

ettings v


http://synergy.supplier.ariba.com/

